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DEMO ENVIRONMENT     

CONDITIONS 

DEMONSTRATION ACTIVITIES

General
A grant is awarded for financing the project indicated on the front page of the decision letter. The amount of the grant is preliminary until the project has been fulfilled and a final account has been received. After follow-up according to § 17, the amount of the grant will be definitively decided.  Costs not covered by the grant shall be paid from the grant recipient’s own funds or from funds supplied by some other financing body. Any cost increases during the project period shall be paid by the grant recipient. 

§ 1 Scope of the grant
Tillväxtverket gives the grant recipient, on the conditions and approved amount as stated in this decision, a financial grant stated in SEK.  The grant is financed by Sida through Tillväxtverket.


The grant is meant to finance the grant recipient’s costs for implementing demonstration activities within the area and country described in the project plan drawn up by the grant recipient and approved by Tillväxtverket (referred to below as the project plan).

§ 2  Project plan
Tillväxtverket’s decision to award a grant is based on the project and cost plan drawn up by the grant recipient and approved by Tillväxtverket.


All deviations from the project plan during the project period shall be reported in writing to Tillväxtverket for approval. 


The grant recipient shall inform Tillväxtverket if the project runs the risk of being delayed for more than 6 months and shall indicate the reason for this. 

§ 3 Cost accounting 
Grant-qualifying and grant-eligible costs shall be project specific. 
1. Direct costs

By direct project costs are meant costs directly related to the project, e.g. 

• Equipment

• Salaries and wages

• External services such as consultant costs.

• Cost for premises

• Travel expenditure

• Other

Salaries and wages 
The cost of salaries and wages for the grant recipient’s own staff may only apply to persons directly participating in the project activities. The cost shall correspond to the employees’ ordinary salaries and wages with a standard increase for additional costs amounting to maximum 60 %. By additional costs are meant social security contributions by law and agreement and holiday allowance. The cost per hour is calculated by dividing the monthly cost including social security contributions by the number of hours worked (for full-time work 165 hours per month). 

External services

By external services are meant, for example, consultant and lecturer services purchased from outside and related to the project in question. On the invoice or a special specification, the number of hours spent, the cost per hour and the nature of the external services shall be stated.

Cost for premises

Cost for premises shall apply to rent paid and shall be project-specific, for example rooms for seminars or the equivalent.  

Travel expenditure

Here project-specific travel expenditure  (e.g. travelling and lodging) is accounted for. 

As travel expenditure are considered costs for

· travelling in economy class, tourist class/second class or the equivalent 

· lodging corresponding to the maximum cost for middle class hotel accommodation
· cost of living during journeys corresponding to a tax free daily allowance  

· renting a car

For any exceptions from the types of travel expenditure mentioned above special reasons must be given and approval by Tillväxtverket obtained.

Other

Here other project-specific direct costs, e.g. telephone and postage expenses, are accounted for. 

2. Internal work  

Internal work constitutes time spent in the grant recipient’s own company and those of his partners, and non-profit work if it is included in  the project. 

The work carried out in the form of own time spent is valued on the basis of ordinary salaries and wages with a standard increase for additional costs amounting to maximum 60 %. If these costs cannot be accounted for, the work carried out may be valued at maximum SEK 250 per hour including additional costs. 

Non-profit work is valued at maximum SEK 165 per hour including additional costs. Non-profit work can be, for example, a person’s participation in a project where the participants are not paid for the work they do. 

If compensation for internal work in the form of own time spent is aimed to differ from the amounts mentioned above, this shall be stated in the specific conditions for the grant. 

As verification of time spent a list shall be appended showing the number of participating persons, including distribution between women and men,  number of hours spent, and cost per hour. A certificate where the persons confirm their participation shall also be appended. 

3. Indirect costs (=overhead costs)

This applies to costs that are not project-specific. Overhead costs shall be verified. If they cannot be separately accounted for, a standard increase of  35 % for the direct costs of salaries and wages, including additional costs, are admitted for the project. 

Examples of  overhead costs are office expenses, costs of salaries and wages for administrative staff and similar joint costs. The overhead costs can only be assigned to the project in this way. 

4. Co-financing

Co-financing can consist of cash contributions and other contributions from financing bodies other than Tillväxtverket. The co-financing can be public or private. 


Cash contributions consist of cash and shall be paid to the grant recipient.  

Other contributions can be, for example, the grant participant’s own work, a participating company’s time spent on the project, or premises that another financing body places at the grant participant’s disposal.   

In the case of internal work the amount is counted both as a project cost and as co-financing in the project. 

When the application is submitted, the co-financing shall be confirmed by a co-financing certificate. 

5. Other

Income

Income that has been achieved in the project shall be separately accounted for in the project accounting and be included in the final financial report. Tillväxtverket makes a special decision whether the income should reduce the grant. 

Separate accounting:

All income and expenditure for an individual project shall be separately accounted for in the recipient’s accounting. The separate accounting can be designed in one of the following ways:
· Separate project accounting 

· The project costs are entered in the account by a special code in the profit and loss statement and the balance sheet.

In this way the project costs, as stated in the requisition, can be easily and clearly checked against the project accounting in the bookkeeping.
Taxes and charges
Taxes and charges are not included in the grant-qualifying costs. 

§ 4 Disbursement
Requisition of funds granted shall be made on the appropriate form, which is obtainable from Tillväxtverket together with instructions how to fill it in. Unless otherwise agreed, disbursement of the grant share of grant-qualifying costs takes place as follows:  

Compensation for equipment is paid by Tillväxtverket in three disbursements: 
· When delivery is ordered 20%

· On delivery 60% 

· On final inspection 20%

In cases where disbursement applies to goods or services that have not yet been delivered, the grant recipient shall issue a bank guarantee of the equivalent amount on Tillväxtverket’s behalf. Payment can, after approval by Tillväxtverket, be made against a pro forma invoice.  

The grant recipient is fully responsible for all financial transactions in the Demonstration project, and also for sending correct requisitions to Tillväxtverket.

When submitting a requisition to Tillväxtverket, the grant   recipient must always pay his share of the by Tillväxtverket approved project costs and invoices (clearly specified), before Tillväxtverket pays its part. 
An authorised signatory, or other authorised person for the  grant recipient, confirms and verifies to Tillväxtverket that the grant recipient’s payment has been made.
After the grant recipients approval of the suppliers invoice and other (by Tillväxtverket approved) project costs, disbursements from Tillväxtverket can be made directly to the supplier. In cases where other project costs for the grant recipient are approved in the project, this part of the disbursement will be made directly to the grant recipient. 
The above should be carried out in all requisitions/ disbursements to Tillväxtverket in the project.

Disbursements are made to a Swedish or foreign bank account indicated by the grant recipient. Tillväxtverket always has the right to ask the grant recipient to submit complementary information ahead of disbursements. 

§ 5 Reporting
The grant recipient shall submit a final report/requisition in accordance with the project plan for the activities carried out in the cooperating country. The reporting shall be made at the same level of details as the project plan and describe the results achieved. The final report/requisition shall be signed by an authorised signatory for the grant recipient and in the case of the parts that refer to grant-qualifying costs also by a chartered accountant or the equivalent.  

The information that the grant recipient shall include in his reporting is, for example: A summary of the project result, a financial report, and an assessment of results achieved. 

The forms to be filled in will in good time before the reporting be sent from Tillväxtverket to the grant recipient.


A progress report shall be submitted to Tillväxtverket every sixth months after the signing of this decision. Instructions regarding the progress report will be sent from Tillväxtverket in good time before the reporting starts. 

For requisition of granted funds and reports appropriate forms obtainable from Tillväxtverket shall always be used. 
§ 6 Grant reclaim
Tillväxtverket’s grants can be reclaimed, with the amount disbursed plus interest in accordance with prevailing regulations, from the day of grant disbursement, if:  

· the grant has been approved or disbursed on the basis of incorrect or incomplete information from the grant recipient. 

· the grant recipient does not fulfil the obligations stated in the decision.

· the grant recipient receives other financing for the grant-qualifying costs than is stated in the application and the decision.  
§ 7 Changed ownership
If directly or indirectly there is an essential change of the ownership of the company to which the grant has been awarded, Tillväxtverket shall reconsider the grant decision. 


The agency can:

· allow the new owner to take over the grant on unchanged conditions if he confirms that the purpose of the grant will be fulfilled also after the take-over.

· fully or partially reclaim the part of the grant that can be reclaimed. 

§ 8 Right to audit 
In order to check that the grant recipient fulfils the obligations stated in the decision, Tillväxtverket, or a person appointed by Tillväxtverket, has the right to inspect on the spot the work performed according to the project plan, to read files that can give information on the project and to examine the grant recipient’s bookkeeping and other documents. 

§ 9 Grant cancellation
Tillväxtverket can decide that no grant will be awarded for grant-qualifying costs that have been approved but have not yet resulted in performed work, if:

· the prerequisites for the financing or implementation of the project have changed. 

· the grant recipient does not fulfil his undertakings or expresses a wish to quit as project leader and Tillväxtverket and the grant recipient do not agree about another project leader. 

· the project is not carried on according to the project plan. 

· the grant recipient does not fulfil his economic obligations to employees, suppliers or the government. 

· the grant recipient fails to observe conditions in the decision. 

· Tillväxtverket has reclaimed the grant according to § 6.

· there are for other reasons no prospects of achieving satisfactory project results within a reasonable time. 

· the work of the company/organisation that has received the grant deviates from the approved schedule or from amendments approved by Tillväxtverket in writing. When the grant decision is cancelled, the grant recipient has the right to be disbursed for those direct costs that cannot be avoided for the immediate termination of the project. For other expenses a deduction of the project costs shall be made. 

Moreover, the government has the right to cancel and change its decision and to reclaim disbursed cash, if  the European Commission through a decision that has gained legal force or the European Court of Justice has found that the grant violates Article 87 of the European Treaty in its Amsterdam Treaty version. The government decides whether Tillväxtverket’s decision should be cancelled or changed and lays down for each individual case the conditions for grant repayment. 

§ 10 Grant transfer
The grant recipient does not have the right to transfer the grant or to mortgage his rights according to this decision
§ 11 Amendments 
Amendments and additions to this decision shall be made in writing and be signed by both parties. 

§ 12 Messages 
The grant recipient shall give Tillväxtverket notice of change of address. 

A registered letter sent by Tillväxtverket to the grant recipient shall be considered to have reached the addressee by the twenty-first day after posting, if the letter was sent to the address that is stated in this decision or is in other ways known to Tillväxtverket. Messages sent by telefax shall be considered to have reached the addressee immediately. 

§ 13 Applicable law
Matters between Tillväxtverket and the grant recipient shall be regulated by Swedish law. 

§ 14 Disputes 
Disputes concerning the interpretation or application of this decision shall be referred to a Swedish public court and be decided in accordance with Swedish law. Tillväxtverket, however, always has the right to bring an action against the grant recipient at the Stockholm City Court.  

§ 15 Period of validity 
This decision will take effect on the day it is signed and ceases to be valid when the grant recipient has completely fulfilled his undertakings to Tillväxtverket according to the project plan and met his obligation to report. 

§ 16 Information duty
The grant recipient shall in contacts with mass media and the public inform them that the project is financed with a grant from Tillväxtverket. 

§ 17 Final decision

The project will be physically followed up by an inspector from  Tillväxtverket, or an inspector appointed by Tillväxtverket, in order to check on the spot that the project has been implemented according to the project plan. If the grant recipient caused the approval of the grant through incorrect or incomplete information, if he has used the grant without permission for some other purpose than that  intended or if he has in other respects acted as stated in § 9, and if this means that the project results cannot be accepted wholly or partially, then the result may be that the finally granted amount will be lower than the sum of the disbursed funds. If this is the case, it is possible for the whole or part of the disbursed funds to be reclaimed.
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